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Signed: _________________________________________ (Chair of Governors) 
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Review every 2 years 
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A Rationale 
 

We believe that good behaviour and discipline in our school is essential for successful 
teaching and effective learning to take place. 
 
B Aims 
 
1. to promote a purposeful atmosphere about school which is conducive to effective 

teaching and learning. 
 
2. to encourage everyone in school to be calm, orderly, courteous and considerate to 

each other. 
 
3. for pupils to show through their actions what constitutes appropriate behaviour and 

that they understand what is expected of them and respond accordingly. 
 
4. to encourage pupils to take responsibility for their actions and help them develop 

self-esteem, self-discipline and respect for authority. 
 
5. to encourage the parents of our pupils to be involved by helping the school to ensure 

good behaviour by all pupils. 
 
We believe that: 
 

 the majority of our pupils behave well and act with care, consideration and 
politeness 

 good discipline is the responsibility of all who are involved in the school. 

 our pupils need to be taught ‘The Line’/code of conduct so they know what it means 
and about behaviour associated with it 

 everyone will need to be reminded about ‘The Line’/Code of Conduct at times 

 praise, positive reinforcement and the raising of self-esteem are vital to our policy 
and will help our pupils develop self-discipline. 

 incidents of inappropriate behaviour should be seen as a learning situation for the 
pupils and that it is the behaviour we disapprove of not the pupil. 

 
C General Guidelines 
 
1. Good discipline is self-motivated and will be encouraged by praise and a positive 

system of rewards which will lead to stickers, recognition in department or whole 
school assemblies or by sending children to other members of staff for special praise. 

 
2. Good discipline requires:  
 

 good relationships  

 clear, fair and consistently applied rules  

 an appropriate curriculum 
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3. Class teachers need to ensure that children are appropriately supervised in their 
classrooms, when they are moving around school, when they are coming in from and 
going out to the playground and when they are visiting places outside school.   

 
4. Lunchtime supervisors and duty teachers will need to ensure our Code of Conduct is 

followed at break and lunchtime. 
 
5. Helpers in school will receive guidance from teachers about promoting positive 

behaviour and strategies to use when faced with inappropriate behaviour. Written 
advice can be found in the Adult Helpers in School leaflet. 

 
6. For those pupils with special needs in respect of their behaviour, an individual 

behaviour modification programme may be set up and all staff should be familiar 
with the strategies in place. 

 
D Staff 
 
To enable this policy to be effective it is important that all staff 
 

 set high standards 

 apply ‘The Line’ consistently 

 give and expect respect 

 listen to problems 
 
We will try to be calm, positive, consistent, prepared to listen and knowledgeable about our 
pupils. 
 
E Discipline Responsibilities 
 
The Governing Body plays a key role in setting the ethos of the school and supports the staff 
in maintaining good standards of discipline.  Governors agree the Behaviour Policy and 
monitor its implementation. 

 
1. Discipline is the responsibility of all staff.  All staff (teaching and non teaching) are 

expected to intervene when rules are broken or when there is danger. 
 
2. Class teachers are the focus for all information regarding children in their class and 

should be informed of significant incidents:- 
 

 by staff on duty 

 the Head Teacher 

 office staff 

 dinner time staff 
 

3. Support staff are expected to support teachers and children in upholding the policy . 
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4. Key personnel for dealing with more serious incidents are 
 

Midday Manager              ) 
Deputy Head Teacher  )   as a first port of call 
 

5. The Head Teacher takes ultimate responsibility for all discipline – serious incidents must 
be reported to the Head Teacher e.g. 

 
serious accidents 
bullying 
racist incidents 
rudeness/defiance to staff 
 

These will be noted in the Head Teacher’s discipline book. 
 
Also the Head Teacher will monitor cause for concern.  Any member of staff concerned 
about a child’s behaviour, language, care etc should report this to the Head Teacher.  This 
will be logged in the concerns file. 
 
6. We have a responsibility to notify parents of concerns and incidents – these may be one 

off occasions, or weekly meetings set up if necessary.  Initially the class teacher is 
responsible for this but issues dealt with by the Midday Manager, Deputy Head Teacher 
and the Head Teacher may also need parental involvement. 

 
7. Bullying, racism, behaviour modification programmes, cause for concern - will need to be 

discussed at staff meetings to ensure all staff on duty are aware of difficult situations. 
 
 
F Partnership with Parents 
 
Parents have a vital role in fostering good behaviour.  The school is committed to the 
development of a close working relationship with parents and recognises the crucial nature 
of such support.   
 
Parents’ views will be sought and valued when general policies and procedures are being 
considered.   
 
Parents will be encouraged to recognise their responsibilities towards their child and will be 
involved at an early stage when their child’s behaviour is causing concern.   
 
We hope that this partnership will help them to understand and support their child both at 
home and at school. 
 
We will signpost useful agencies and sources of support to parents generally, at their request 
or when we consider specific parents may find this information helpful. 
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G Code Of Conduct/ The Line – (see Appendix 1) 
 
Our Code of Conduct is based upon the following principles: 
 

- The Christian belief: Jesus said: “Do to others whatever you would like them to do to 
you…” (Matthew 7:12NIV) 
 

In addition to the Code of Conduct the school operates a behaviour strategy known as ‘The 
Line’ which outlines what is acceptable, unacceptable and ‘extra mile’ behaviour. 
Incremental sanctions are associated with unacceptable behaviour and incremental rewards 
with ‘extra mile’ behaviours. 
 
Our school Code of Conduct and ‘The Line’ are discussed with all children at the beginning of 
each Academic Year and at other appropriate times.  This discussion may be during whole 
school/department assembly times or in individual classrooms. 
 
The Code of Conduct/ The Line is displayed in each classroom and around school. 
 
Behaviour at lunchtime also adheres to ‘The Line’ strategy. Supervisors are given a copy of 
‘The Line’ so behaviour management is consistent.   
 
H Rewards 
 
Rewards are only given for behaviour that goes the ‘extra mile’ as stated within ‘The Line’. 
This applies at all times. 
 
 
I School Sanctions 
 
Sanctions are given as described in ‘The Line’. This applies at all times. 
 
J Bullying 
 
Bullying is action taken by one or more children, often repeated over a period of time, with 
the deliberate intention of hurting another child, either physically or emotionally. It can be: 

 Physical – involving pushing, pinching, hitting or kicking 

 Verbal – involving name calling, teasing, taunting or threatening 

 Silent – involving the isolation of a victim by ignoring him/her, or by excluding 
him/her from group activities 

 Rude gestures 

 Deliberate damage – to the victim’s property or taking that property without 
permission. 

 Cyber – the use of modern technology to humiliate, threaten or intimidate 
 
S.T.O.P. Several times on purpose 

 
The weapons of a bully are also threat and fear. 
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This is usually a complex problem which needs careful handling with the aim of developing 
good behaviour patterns. 
 

1. When someone is being bullied or in distress, action must be taken -watching and 
doing nothing can suggest support for bullying.  All staff must take action by listening 
to the pupils involved and dealing with the situation. 

 
2. If pupils are being bullied or if they know of someone who is being bullied they will 

be encouraged to tell an adult immediately. 
 

3. Pupils will be encouraged not to tolerate bullies. 
 
Both victims and bullies may need help to stop the behaviour reoccurring. 
 
a. Support given to victim and bully punished by using sanctions outlined previously. 
 
b. Bully made aware of unacceptable nature of his/her behaviour. 

Consequences of repetition of behaviour made clear – see sanctions. 
 
c. Reasons for bullying made known and support given to change situation. 
 
d. Serious or persistent incidents logged and parents informed. 
 
We will continue to promote the need to tell an adult as soon as an incident occurs so that 
the adult can deal with the problem straight away. 
 
The school will hold an Anti-Bullying Week annually. 
 
 
K Complaints Procedures 

 
Complaints against the discipline procedure should be made in line with the school’s 
Complaint’s Policy and Procedure. 
 
L Monitoring Effectiveness and Consistency 
 

1. All sanctions are recorded within The Line Book and Midday manual and are 
reviewed regularly by the SLT. 

 
2. SLT to issue non-negotiables. 

 
3. Governor visits. 
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Governor Policy Statement on Discipline                                                      Appendix 1 
 

St Peter’s C of E (A) Primary School 
 

Governors 
 

Policy Statement: Discipline 

 
We aim to promote a positive well-disciplined environment in which all children can develop 
their full potential, becoming good citizens and caring individuals. 
 
Corporal punishment is never used at St Peter’s 
 
Life in school is governed first and foremost by the principles of a common sense approach 
to the whole process of growing up in an orderly and peaceful society.  As a Church school 
we actively encourage and support the Christian ethos which has always been a significant 
feature of the life of the school. 
 
Our discipline policy consists of:- 
 

1. ‘The Line’/A Code of Conduct 
 

2. Examples of rewards and sanctions used 
 
This is supported by:- 
 
a. Information for parents in the school brochure and on our website 
b. Classroom work with children (P.S.H.E.) 
 
We liaise with parents at all times and ask for their help and support. 
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Our School Code of Conduct                                                                                              Appendix 2 
 
 
How We Behave at St Peter’s Primary School:  
 

1. We speak politely 
 

2. We respect others 
 

3. We listen carefully and work quietly 
 

4. We walk around the school quietly 
 

5. We are helpful and kind 
 

6. We keep our school tidy 
 

7. We look after our own and other people’s possessions 
 

8. We tell the truth 
 
Jesus said: “Do to others whatever you would like them to do to you…” (Matthew 7:12NIV) 
 
This idea is at the heart of all we do in school. 
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Going the Extra Mile! 
 

  

  
Doing something without 
being asked 
 
 Using own initiative and 

knowing when  
 
 Helping another person  
 
 Befriending a child  
 
 Being a peace keeper  
 
 Producing work above 

expectations 

 
Reward 1  

•  Adult verbal approval! 
 

Reward 2  
•  Team point (Team Rewards: 

e.g. party).  
•  Sticker  
•  Mini certificate  

 

Reward 3  
•  Head Teacher award sticker  
•  Certificate in sharing 

assembly 
•  Mr Bailey’s ‘Good Book’ 
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Acceptable Behaviour 
 

1. Speak and act politely  
• Say please and thank 

you  
• Take turns 
• Use appropriate 

language  
• Walk inside school 
 
2. Respect others 
•  Follow instructions by 

all adults 
• Get on with work/work 

hard 
• Take turns  
• Using kind words 
• Own up first time!  
• Tell the full story   
 
3. Listen carefully  
•  Show you’re listening  
• Show self-control  
• One person speak at any 

time 
 

4. Have good playtimes 
and lunchtimes 

• Follow school rules and 
playtime rules  

• Keep out of school 
unless you have 
permission  

• Use correct door  
• Eat neatly  
• Keep food off the 

floor 
• Use indoor voice 

inside  

• Keep hands and 
feet to self  

 
5. Be helpful and kind  
• Work as a team  
• Include everyone  
• Compromise  
• Share 
• Encourage  
 
6. Keep the school tidy  
•  Put yours and other 

peoples’ things away  
• Look after the toilets 

e.g. flush the toilet  
 
7. Look after our own 

and other’s 
possessions  

• Be careful/look after 
things 

• Ask before you take  
• Take pride in your work 
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Unacceptable Behaviour 

 
 

1. Speak or act impolitely  
•  Not taking turns  (1)  
• Running inside school  (1) 
• Using inappropriate 

language or swearing  (2) 
• Answering back  (2) 
• Shouting out/talking when 

should be listening (2)   
 

2. Disrespecting others  
• Ignoring others  (1) 
• Telling tales  (1)    
• Refusal to work (2) 
• Blaming others, Lying  (2) 
• Sulking/ throwing a 

tantrum  (2)  
 

3. Not listening carefully  
• Ignoring instruction  (2) 
• Back chatting  (2) 

  
4.  Have bad playtimes and 
lunchtimes  

• Sneaking in door (1) 
• Using outdoor voice inside  

(1) 
• Ignoring school rules  (2) 
• Making deliberate mess on 

the floor  (2 + clean up)  
• Hitting, punching, kicking, 

biting, slapping (3) 

5. Being unhelpful and unkind  
•  Leaving work to others (1) 
• Being selfish, excluding 

others (1) 
• Teasing/ names calling/ 

being spiteful/putting 
others down (2) 
 

6. Making school untidy  
• Leaving possessions in 

wrong place (1) 
• Making a mess in the toilet  

(2) 
  
7. Not looking after own or 
other’s  possessions 

• Not taking pride in your 
work  (1) 

• Grabbing from others  (1) 
• Break things on purpose 

(2) 
• Going into other peoples’ 

drawers or bags (2) 
• Stealing  (3) 

 



12 

 

Sanction 1  
1. Adult disapproval. 
2. Apology. 

 

Sanction 2  
Sanction 2 to be given if a repeat of the same sanction 1 behaviour.  
8.45-10.15am  

Miss morning break with the teacher who is on line (recorded in period 1 book, no 
morning snack, but ensure drink and toileting allowed). 

10.30-12.15pm 
12’oclock with Mr Bailey/Mrs Adams (recorded in period 2 book) 

Lunchtime 
Stand out as directed by a lunchtime supervisor (recorded in lunchtime book). 

Afternoon 
KS1 afternoon break – stand at wall/ miss break. 
KS2 3pm class teacher to give extra task to pupil (can be sent to another class for 10-
15 mins) 

1. Apology.  
2. If repeat of same negative behaviour over period of time, teacher to talk to parent. 
3.  If the same pupil is repeatedly receiving sanction 2’s (morning, lunchtime or afternoon), 

they can also be sent to Mr Bailey/Mrs Adams but he/she must made aware of this 
issue. 

 

Sanction 3  
Sanction 3 given if repeat of a sanction 2.  
1. Sent to Mr Bailey/ Mrs Adams and letter sent home with signed reply.  If no reply, then 

phone call home by Mr Bailey. Removal of school representation e.g. 1 football match, 1 
week of being a monitor or privileges removed e.g. turn on the boat, missing more than 
one playtime etc.  

2. Apology.   
3. If repeat of a sanction 3 behaviour - after school detention.  
  

 There are some pupils on the SEN record who need an alternative 

approaches.  

 If a name appears in ‘The Line Books’ 5 or more times within one half term 

you will spend time with Mr Bailey to discuss your behaviour! 
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Pupil Incident Report                                                            Appendix 4     
 

St Peter’s Church of England (Aided) Primary School  
Pupil Incident Report Form 

 

 
 
Explain clearly what happened:  ________________________________________________________ 

 
__________________________________________________________________________________ 

 

_______________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
Who was involved?:__________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
What did you do?: ___________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
Why did you do it?: __________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
What are you going to do to make sure that it never happens again?: _________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
Name: _____________________________________________________ 
 
Date: ________________________________________ 

 

 


